
 
February 4th edition
 
 
To:                    Associates of Cohort 11 and National/Regional Program Directors
From:                Bhopal Global Training Session (GTS) Team (LEAD India)
Subject:            Preparations for the upcoming GTS in Bhopal, India 
Date:                February 4, 2006
 
 
This is the second edition of the logistical and practical information that you may need to better prepare you for the upcoming Global Training Session in Bhopal, India. 
 
 
I.                    Workbook and Session Information
 
All Session documents included in the workbook will be available on-line from 10th  February on LEAD India and LEAD International web sites. You already can access most of the materials including additional information about LEAD India programme at: 
 
http://www.leadindia.org/html/gts_home.html
 
 
II.                  E-mail Conference (8-14 February 2006)
 
An email regarding this activity has already been circulated, however we include here a few key points:
 
An asynchronous e-mail discussion will address critical questions of the GTS, including the exploration of national implementation. Questions will be posted every day to spark the discussion. This asynchronous discussion will be using the list serve dedicated to this GTS: bhopalgts@myleadnet.org and will last for one week: Wednesday 8 February to Tuesday 14 February.  2006.
 
For questions, comments related to the topics of discussions or any technical queries, please e-mail Nupur Mishra at nupur@leadindia.org and Saodat Pulatova at Saodat@lead.org 
 
III Transiting Through Delhi and Mumbai  Airports
 
Upon Arrival in India You will pass through immigration and customs. Please be aware that there are long queues in the immigration arrival hall. 
 
If you have sent flight information in advance a LEAD representative will be there with a signboard. 
 
IV Airport-Hotel transfers
 
Upon arrival at Bhopal Airport or the  train station and after collecting the luggage, look for the LEAD sign carried by the LEAD representative assigned to meet you. The hotel pick up service will have your travel itinerary. 
 
The LEAD representative will accompany you The Hotel from the Airport. You will be either staying in the NUR-ES SABAH or Hotel Jehan Numa Palace Hotel.  If your flight is delayed  for any reason the LEAD representative cannot be located, you should use the airport- service (Rs. 150 – Rs. 200 or equivalent to US$ 3 – 4) to get to your hotel  Your expenses for this will be reimbursed by LEAD India finance.
 
Please keep us updated on your travel plans. For queries on travel plans contact ekta@leadindia.org
 
V.                  Venue
The venue for the GTS is the Noor Us Sabah Palace Hotel and the Hotel Jehan Numa Palace Hotel.  Asscoiates will stay in either of the hotels.  The name of your hotel will be given to you on arrival.
 
 
 
VI.                Hotel contact details
 
Noor Us Sabah Palace 
Bhopal VIP Road
Koh-e-Fiza Bhopal, 462 001
Madhya Pradesh India
Tel: 91 755 5223333 
Fax: 91 755 5227777
http://www.welcomheritage.com/html/noor-us-sabah_main.html 
 
Hotel Jehan Numa Palace
157, Shamla Hills
Bhopal - 462 013
Madhya Pradesh, India
Ph: 91 7552661100
 
 
Noor Us Sabah bedrooms are air-conditioned with en suite bathroom facilities.   All rooms have fruits baskets, cable TV, mini-bar, hot and cold running water, telephone and a writing desk.   
Hotel Jehan Numa Palace rooms are equipped with CTV, Satellite channels, direct dial telephone facilities, mini bar, en suite bath with hot & cold water.
 
Accommodation is available to participants from Monday, 20th February 2006 till Thursday 2nd March, 2006.
 
Room sharing: We have reserved shared-double/ triple rooms in the hotel.  When you arrive at the hotel, please go to Reception to check-in.  
 
Medical Services: LEAD India is providing a round the clock hospital services in Bhopal with updated equipment and services. A doctor will be deputed to each site visit .  
 
Medications: NOTE: It is strictly forbidden to take drugs into the country.  Therefore, if you are taking any prescription medication, be sure to have it in the original container with your name on it.  
 
Dietary Preferences and Restrictions: We can make arrangement for participants who have dietary preferences or restrictions, please inform LEAD India staff when you check-in the hotel. Though the arrangements made are for both vegetarian and non-vegetarian.
 
Insurance:  An insurance policy has been bought for each Associate and will cover accidents, sickness and personal Liability during the 10 days at the Session.
 
Waiver Forms: All Associates are requested to fill up their Waiver Forms and send it to us on or before the Session.
 
 
VII.              Expenses 
 
The training session fee includes room and meal expenses during the session. Airport-hotel-airport as well as transportation during the site visits will also be covered. Additional costs i.e. personal expenses such as laundry, room service, mini-bar, personal communications (phone calls/faxes) and any other additional expenses during your time in Bhopal will NOT be covered by LEAD.
 
 
 
 
VIII.            Computer Access
 
During workshop 15 computers will be provided with Internet access in the Boardroom.  The CC will be closed during session hours; a more detailed schedule will available at the session. Participants and resource persons can also connect their laptops to the network from the rooms itself. 
 
 
IX.                Exchange Rate
 
The exchange rate as of 25 January 2006 is:
 
1 Euro = 53.91 India Rupees 
1 USD = 44.05 India Rupees
1 GBP = 78.53 India Rupees 
 
You can check exchange rates for other currencies at http://www.xe.net/ucc/ 
 
For currency exchange the options are:
 
a)       ATM machine at the Delhi/Mumbai/Bhopal airport. 
b)       Bureau de Change at the Bhopal airport (please note that if your flight arrives late in the evening/night this option may not be available)
c)       There is a Bureau de Change at the Noor Us Sabah Palace Hotel/ Hotel Jehan Numa Palace. 
 
 
X.                  Networking Fair
 
All Cohort 11 Associates attending the GTS in Bhopal, are expected to participate in the LEAD Networking Fair during the International Session. The event is designed to provide Member Programs with an opportunity for exchange through:
 
a)       Sharing Associates’ project presentations.
b)       Sharing information from the Associates’ organizations.
 
This is also an opportunity to explore potentially joint project among Associates. 
 
The networking fair will be in front of Emperor Hall lawns. The associates will have to set –up the exhibition on 23rd February at 19:00 hrs onwards. Each Member Programs will be given one stall of 7” x 7” in which they can display their LAPS, publications, newsletters or any other information they want to share with the rest of the Member Programs. 
 
During the set-up, there will be supplies of tape, sticky stuff, scissors, markers, etc to assist you in setting up your booth. Networking fair materials will remain on display until 24th evening before associates depart for their site visits and will be open to visitors and media during this period.
 
XI.                Other Information: 
Local transportation: The hotel has a travel desk and metered taxis and autos are available outside hotel gate.
If requested LEAD India staff can also arrange transportation for trips other than those scheduled in the program.   However, you have to shoulder expenses for these trips.  
Newspapers: English newspapers are available in the hotel rooms itself.  
Dress Code: Dress at the International Session is relatively casual.  The site visit portion of the trip is more physically challenging and therefore sensible and comfortable clothing should be worn. Participants should wear more formal attire to opening and closing ceremonies, presentations, group photographs and receptions.
 
 
 
XII.              What can I do to prepare?
 
In order to make the most of your time while in Bhopal we suggest you prepare yourself by:
 
         Reading the workbook (see section 1 in this memo), especially the site visit case studies and thematic papers.
         Participating in the email conference from 8 to 14 February
          Reading up any other material you may come across about the GTS theme: “Stakeholder Participation in Environmental Governance”
         Send us a note if you have any question.
         Send the LAPs project with a one page English Executive Summary not later than the 10th of February, 2006.
 
XIII.            Medical Information
 
Reading up about health related travel information, e.g. http://www.fitfortravel.scot.nhs.uk/. 
 
 NOTE: Please ensure you visit your doctor to get the necessary immunisations and malarial prescriptions before coming.
 
 
 
XIV.           Packing
 
	LEAD’s hints for packing

	Small bag or backpack for field site visits.  
	Camera and film

	Formal attire for receptions
	A good pair of walking shoes or boots

	Insect repellent
	Sunscreen

	Water bottle for bus trips
	Rainwear

	Travel alarm clock 
	Robe and slippers

	Copy of passport and ticket, kept separately from originals
	Personal first aid kit and personal medications in original containers

	Voltage converter / plug adapter (see note below)
	 


 
Note: Please note that India has 230 volt electricity, meaning unless your computer or appliance is dual voltage or designed for 220 volts, you will need a converter or transformer. 
 
In addition all Associates are asked to bring their Associate Project materials.  This includes photos, reports and any other relevant information, which could be displayed and discussed at the session.  
 
_____________________________________ 
LEAD International accepts no liability for the content of this email, or for the consequences of any actions taken on the basis of the information provided, unless that information is subsequently confirmed in writing. Any views or opinions presented in this email are solely those of the author and do not necessarily represent those of LEAD International. _____________________________________ 
LEAD International ** Sundial House, 114 Kensington High Street, London W8 4NP, UK ** http://www.lead.org.

